F L WELCOME



Welcome

* |[ntroducing our team today

* This workshop is being recorded

* Questions during the talk? Put them in the chat.




Aim of this workshop

* Provide practical info about the different types of sessions

* Encourage you to make your presentations and workshops as
accessible as possible




Programme

Explaining the 4 types of presentations
Make your presentation accessible!

Practical information

Room for questions




The Big 4

- Oral Presentation

- Interactive workshops

- Show & Tell

- Table Talks




Oral Presentation

20 minutes which includes 5 minutes for questions
One exception on Wednesday! Few sessions have 15 minutes

Too many questions, too little time? Plenty of space to connect later!

We provide PowerPoint template




Interactive Workshops

* 45 minutes
* Active engagement of participants

* Keep it interactive

 Keep it hands-on




Show & Tell

3 hours to show and tell; bring something tangible!
One table 80 cm by 80 cm (2.6 foot)

You can decorate your table and hang something behind your table on the wall

Tip: prepare a short pitch




Table Talks

* Prepare a clear statement or question

* Prepare a short pitch

* At the end of the talk: make follow-up plans




What about the rooms and spaces?

* Muziekgebouw | BrandYourEvent



https://brandyourevent.com/venues/muziekgebouw/?QU=1%3A2&QPS=1%2C2%2C3&QOM=1%2C2&QUK=1%3A2&QRX=1%3A1&QPH=1%3A5&QPI=1%3A5&QQA=1%3A100&QTY=1%3A6&QVI=1&QQL=1%3A1&QRZ=1%3A6&QQM=1%3A4&QQY=1%3A6&QSC=1%3A2&QVL=1%2C3&QTH=1%3A20&QSS=1%3A1&QAM=1%3A5&QTF=1%3A100&QJC=10000

Make your presentation accessible

* 10% of the participants has a visual impairment

* Accessibility, we can't do it without you

 We provide tips, but also love for you to share ideas




Enable preparation in advance

1. Convert your PowerPoint into an accessible PDF

2. Make your this pdf available via the yellenge app

Important! Your PowerPoint still needs to be shared with the technical
team as soon as you arrive on site.




Give words to what is only visible

* Describe all images and charts

* Make non-verbal communication explicit

-> Example: if you make a joke or there’s confusion, say so
out loud and explain what is happening




PowerPoint tips for oral presentations - 1

* Add alternative text to visual elements (e.g., images)
* Consider the function of images (e.g., decorative vs. informative)
* Add captions or video descriptions to videos

* Set the reading order of slide content (logical reading sequence)

* Give each slide a unique title




PowerPoint tips for oral presentations - 2

* Use simple table structures
* Ensure sufficient color contrast (at least 4.5:1)
* Choose an accessible font (sans-serif)

* Use a font size of 18pt or larger

* Provide sufficient white space
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Tips for accessible Workshops

* Small group? Take some time to start with a round of introductions
* Check in with participants to understand their needs

* Ask everyone to say their name before speaking

 Keep in mind: tactile exploration whilst listening at the same time is
challenging




Tips for accessible Table Talks

* Make sure everybody around the table is introduced
* Ask everyone to say their name, before speaking

* Check in with participants to understand their needs

* Avoid speaking all at once




Tips for accessible Show & Tell

* Bring braille output and/or large print materials

* |ntroduce yourself and invite VIP's to your stand

* Offer take away’s in accessible formats




Your ideas — Feel free to share!

We’'re here together as a group of experts. Let’s put that to good use.

Any tips or additions on accessibility to share?




Practical tips — Feel ready!

 Download the conference app (more info will follow). App contains:
Ticket, programme, map, info, speaker page

* How to check in upon arrival? Speakers Desk -> Speaker Service Centre
(latest 1hr before your presentation starts.)

* Bring your PowerPoint presentation on a USB drive or be ready to email
It on-site.




More practical tips

* For the oral presentations: The Atrium Hall, Main Hall, and Small Hall
all have sound amplification and audio recording will be made)

* There’s a PowerPoint Template in the Tactile Reading ‘Feel Good —
style’ that you can use. We encourage you to use it.




Jam Packed Program!

* Some sessions will overlap; you can create your own personalized schedule
 Make your selections before the conference via our conference app

 For Workshops and Table Talks reserving a spot is mandatory.

* Registration of the sessions opens on May 8




Questions? Feel free to ask!




Our venue

Muziekgebouw Amsterdam




F L INSPIRED




	Dia 1: Beginning 1 second video with words: Feel Welcome
	Dia 2: Welcome
	Dia 3: Aim of this workshop
	Dia 4: Programme
	Dia 5: The Big 4
	Dia 6: Oral Presentation
	Dia 7: Interactive Workshops
	Dia 8: Show & Tell
	Dia 9: Table Talks
	Dia 10: What about the rooms and spaces?
	Dia 11: Make your presentation accessible
	Dia 12: Enable preparation in advance
	Dia 13: Give words to what is only visible
	Dia 14: PowerPoint tips for oral presentations - 1
	Dia 15: PowerPoint tips for oral presentations - 2
	Dia 16: An example of a slide that is not accessible
	Dia 17: Tips for accessible Workshops 
	Dia 18: Tips for accessible Table Talks
	Dia 19: Tips for accessible Show & Tell
	Dia 20: Your ideas – Feel free to share!
	Dia 21: Practical tips – Feel ready!
	Dia 22: More practical tips
	Dia 23: Jam Packed Program!
	Dia 24: Questions? Feel free to ask!
	Dia 25: Our venue
	Dia 26: Ending 1 second video with words: Feel inspired

